January 19, 2006

Note: These instructions are different than previous instructions

Instructions for review and modification of the spreadsheets.
Note that you need to submit two copies of the spreadsheets for each category in which you have made changes.

Please read this section carefully: 

Element Naming
XML elements must follow these naming rules:

-               Names must be 30 characters or less

-               Do not use underscores in names

-               Do not use spcial characters in names

-
   Names can contain letters, numbers, and other characters

-
   Names must not start with a number or punctuation character

-
   Names must not start with the letters xml (or XML or Xml ..)

-
   Names cannot contain spaces

-               Names are "UpperCamelCase" – Words are concatenated with the first letter of each word capitalized. For example: 2005 state filing period would use the following element naming convention: StateFilingPeriod2005

Take care when you "invent" element names and follow these simple rules:

Any name can be used, no words are reserved, but the idea is to make names descriptive.

XML documents often have a corresponding database, in which fields exist corresponding to elements in the XML document. A good practice is to use the naming rules of your database for the elments in the XML documents. 

Avoid "-" and "." in names. For example, if you name something "first-name," it could be a mess if your software tries to subtract name from first. Or if you name something "first.name," your software may think that "name" is a property of the object "first."

XML documents often have a corresponding database, in which fields exist corresponding to elements in the XML document. A good practice is to use the naming rules of your database for the elements in the XML documents.

Non-English letters like ??? are perfectly legal in XML element names, but watch out for problems if your software vendor doesn't support them.

The ":" should not be used in element names because it is reserved to be used for something called namespaces.
Instructions for the first copy of a spreadsheet for a category:

We will continue to use the existing change control procedures and create spreadsheets that contain color coded adds, changes, and deletions. Here are the instructions for these spreadsheets:

· Check that all your elements are present, and that each one is in a row that has your state name in column C.
· Create an electronic copy of each spreadsheet affected, containing only those rows affected and highlighted by action to be taken.  All rows to be added must be highlighted in yellow, rows to be changed highlighted in blue, and rows to be deleted highlighted in red
· Do not leave columns D and E blank. If you do not know what names to provide for the parent or child elements, use “NoParentName” or “NoChildName”. Make sure that columns F – I are correct. These fields will help the boil-down process and make future maintenance easier.

· If you want to update state form name/number (column H) or line number (column I), make the changes and do NOT highlight the row.  These are for information, and do not impact the schemas.
Column Usage Instructions

· Column M should say “Yes” if the element is a checkbox.
· Column O should be greater that 1 if your state needs that element to be unbounded.
· Column X is used to indicate that this element is using a complex type in either the IRS “efileTypes.xsd” or “State1120efileTypes.xsd”. These are compound elements – by using a complex type we consolidate the data elements in the complex, and no longer have to have a separate row for each of the lower level elements. These are mostly for use in AllocAndApport, Credits and Subtractions where certain states have table like information that can be represented using one of these types. For example, if you were using the efileType “CreditsSummaryType”, the Agreed Upon State Field Name the data element should be named “Summary” and Column X should read “CreditsSummaryType”.
· If you have some special question or comment that needs to be addressed please use column AA.

Naming the Spreadsheets

· Each spreadsheet currently has the name of the category and a date in the form YYYYMMDD. For example the header category is named header20050214.xls.

· When you have completed a category rename the spreadsheet starting with the two letter code of your state and use the current date. For example Arizona might submit a reviewed version of header named AZ_header20050219.xls.
New Instructions for additional spreadsheet containing all of your states rows:

· Create an additional spreadsheet for each category for which you have made changes.

· Copy all rows for your state with corrections in place and without using color.

· When you have completed a category rename the spreadsheet starting with the two letter code of your state followed by the word “all” and an underscore then the name of the category and then the current date. For example Arizona might submit a reviewed version of header named AZ_all_header20050219.xls.
· This procedure will facilitate the recombining of all states submissions.

